Rule 5123:2-2-01 (Provider Certification)
Requirements for Agency Providers
	
	REMOVE
	?
	KEEP

	Employ CEO who:
	
	
	

	· is at least 21 years of age
	
	
	X

	· has SSN and ID
	
	
	X

	· holds high school diploma or GED
	
	
	X

	· holds bachelor's degree OR has 4 years of paid work experience as supervisor of programs or services for individuals with DD
	7
	13
	95

	· is able to read, write, and understand English
	2
	0
	112

	· has 1 year of paid work experience in provision of services for individuals with DD which included responsibility for:
	7
	14
	92

	· personnel matters
	9
	13
	89

	· supervision of employees
	8
	13
	89

	· program services
	9
	13
	89

	· financial management
	5
	17
	89

	· within 30 days of initial certification/hire, completes DODD-provided web-based orientation for CEOs
	6
	6
	101

	· within 60 days of initial certification/hire, completes training in accordance with standards established by DODD (IAWSEBD) in:
	3
	5
	105

	· service documentation
	3
	5
	105

	· billing for services
	3
	6
	103

	· internal compliance programs
	5
	6
	101

	· rights of individuals
	1
	4
	108

	· MUI rule including health & welfare alerts
	2
	4
	106

	· commencing in second year of certification or employment as CEO, completes annual training IAWSEBD in:
	
	
	

	· provider's role and responsibilities with regard to services including person-centered planning, community integration, self-determination, and self-advocacy
	16
	9
	88

	· rights of individuals
	15
	4
	94

	· MUI rule including health & welfare alerts
	13
	6
	94

	· undergoes background investigation and consents to be enrolled in Rapback
	0
	4
	110

	· is directly and actively involved in day-to-day operation of agency provider and oversees provision of services OR designates another person to be responsible for administration
	5
	3
	106

	Report within 14 days when CEO designates another person to be responsible for administration
	9
	5
	100

	Report within 14 days if CEO or person responsible for administration is charged with, convicted of, or pleads guilty to disqualifying offense
	3
	0
	111

	Report within 14 days if CEO or person responsible for administration is/becomes a related party of a person or entity for which DODD denied or revoked certification
	8
	4
	101

	Report within 14 days when CEO or person responsible for administration leaves agency
	6
	6
	101

	Provide name, country of birth, date of birth, and SSN for any person owning financial interest of 5% or more in agency provider
	16
	13
	85

	Comply with DODD rules
	0
	1
	107

	Submit for initial certification: 
	
	
	

	· written policies and procedures in:
	
	
	

	· person-centered planning and self-determination
	8
	2
	102

	· confidentiality of individuals' records
	4
	1
	107

	· management of individuals' funds
	2
	4
	106

	· incident reporting and investigation
	4
	0
	108

	· individuals' satisfaction with services delivered
	8
	2
	102

	· internal monitoring and evaluation procedures to improve services delivered
	5
	4
	103

	· supervision of staff
	6
	3
	103

	· staff training plan
	6
	1
	105

	· annual written notice to employees explaining Abuser Registry and requirement to report disqualifying offenses within 14 days
	6
	1
	105

	· certificate of good standing from Secretary of State
	6
	5
	102

	· employer identification number from Internal Revenue Service
	1
	2
	109

	· employer identification number from Bureau of Workers' Compensation
	4
	2
	106

	· certificate of comprehensive general liability insurance in the amount of $500,000
	4
	6
	104

	Provide and maintain with DODD, current U.S. mail and email addresses
	1
	0
	111

	Demonstrate established internal system to ensure compliance with:
	
	
	

	· provider certification
	4
	3
	104

	· background investigations
	4
	1
	106

	· delivery, documentation, and billing of services
	4
	2
	105

	Maintain comprehensive general liability insurance in the amount of $500,000
	2
	3
	107

	Comply with federal, state, and local requirements pertaining to employment of staff
	4
	0
	108

	Be current in payment of payroll taxes, workers' compensation premiums, and unemployment compensation premiums
	4
	0
	108

	Conduct background investigations and take appropriate actions for CEO, person responsible for administration, and direct services staff
	1
	1
	110

	Enroll direct services staff in Rapback
	4
	5
	103

	Participate in DODD data collection initiatives
	9
	13
	86

	Ensure each direct services staff member:
	
	
	

	· is at least 18 years of age (new DS Assistant category with limitations)  
	X
	
	

	· has SSN and ID
	
	
	X

	· holds high school diploma or GED
	X
	
	

	· is able to read, write, and understand English
	
	
	X

	· holds First Aid certification (keep but change provisions around timing and agencies with FT RN’s)
	
	
	X

	· holds CPR certification (keep but change provisions around timing and agencies with FT RN’s)
	
	
	X

	· prior to providing direct services, completes training IAWSEBD in:
	
	
	

	· overview of serving individuals including implementation of ISP (change to overview of service provision including the purpose and structure of an ISP, how to read/implement and document)
	
	X
	

	· role and responsibilities of direct services staff with regard to services including person-centered planning, community integration, self-determination, and self-advocacy
	X
	
	

	· universal precautions (may be covered in CPR/First aid training)
	
	
	X

	· rights of individuals(change to DSP Code of Ethics)
	
	X
	

	· MUI rule including health & welfare alerts (change to types and examples of MUI’s, categories and reporting deadlines, required info on reports, how to write UI/MUI, mandated reporters and agency specific procedures)
	
	X
	

	· prior to providing direct services, completes training specific to each individual he or she will support including:
	
	
	

	· what is important to the individual and for the individual
	X
	
	

	· The service plan(s) of the people they will be serving, including as applicable, individual's support needs including behavioral support needs strategy, management of individual's funds, and medication administration/delegated nursing
	
	X
	

	· if he or she supervises direct services staff, within 90 days of becoming supervisor, completes training must be completed in the agency provider's policies and procedures and all relevant duties and responsibilities of supervision specific to the agency 
	
	X
	

	· service documentation
	X
	
	

	· billing for services
	X
	
	

	· management of individuals' funds
	X
	
	

	· commencing in second year of employment, completes annual training IAWSEBD in:
	
	
	

	· role and responsibilities of direct services staff with regard to services including person-centered planning, community integration, self-determination, and self-advocacy(change to topics relevant to the service needs of the individuals receiving services, policy and programmatic initiatives such as self-advocacy and TIC)
	X
	
	

	· rights of individuals/DSP Code of Ethics
	
	X
	

	· MUI rule including health & welfare alerts (change to agency specific MUI issues and health and welfare alerts as applicable)
	
	X
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