PATHS Regional Manager
Position Summary:  This position is responsible for the overall coordination and management of the Ohio PATHS Credentialing Program as it relates to the Certificate of Initial Proficiency (CIP) and the Certificate of Advanced Proficiency (CAP).  This consists of eight regions and a number of Licensed Training Entities.   

Employment Status:  Independent Contractor (approximately 10 hours per week); requires working from home and some travel
Supervision Requirements:  This position directly supervises the eight PATHS Regional Coordinators
Educational Requirements:  Bachelor’s Degree in Human Services or related field

Reports to:  Chief Operating Officer
Job Responsibilities:

· Trains PATHS Regions and Licensed Entities on all applicable PATHS policies and procedures
· Ensures PATHS Regions and Licensed Entities follow all applicable PATHS Policies and Procedures

· Assists Regional Coordinators in establishing an annual regional business plan that includes goals related to the number of CIP Classes, CAP Classes, specialized courses being offered in respective regions and number of candidates attending and earning the credentials
· Maintains consistent and on-going communication with Regional Coordinators and Licensed Entities to enhance quality of the program and to resolve problems in an effective and efficient manner

· Mentors Regional Coordinators in their ongoing professional development

· Assists and provides leadership to the regions in marketing the OADSP/NADSP membership and establishes goals related to increasing membership

· Assists Regional Coordinators in maintaining an appropriate number of qualified and trained skill mentors, instructors, and portfolio graders
· Assists and provides leadership to the regions in the grading of portfolios in a consistent and quality manner
· Ensures Regional Coordinators submit all applicable data to the PATHS Database Administrator
· Coordinates the updating of PATHS website pages related to the Regional Programs
· Coordinates the technical support provided to PATHS Regions and Licensed Entities in the implementation of the CIP and CAP programs
· Attends all board meetings and other meetings as requested
· Recommends changes in the CIP and CAP Curriculum as relevant and appropriate

· Submits monthly invoices to the OADSP Chief Financial Officer
· Proficient in Word and Excel
· Performs other duties as required 

