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Training Director Job Description

PURPOSE

The Training Director is responsible for implementing a technical assistance grant on behalf of Ohio’s 77 nonprofit housing corporations that build and maintain rental property for people with developmental disabilities. The grant is intended to increase the capacity of these local housing professionals through both general nonprofit management policies and specific housing maintenance-related practices.

The successful contractor will play a significant role in directly impacting the capacity of housing corporations to provide safe, affordable, decent, community-based, scattered-site rental homes according to increasingly higher practices.

The mission of DHN is to promote and support education and best practices in the development and management of rental housing for individuals with developmental disabilities by member non-profit housing development corporations

The grant is through June 2011 and is up for renewal through June 2012. The Training Director will be on contract and will be reimbursed for travel. Statewide travel may consist of up to 50% of the job, both to Columbus and to the five regions covered by DHN.

MAJOR FUNCTIONS

Technical Assistance and Training

The Training Director will be primarily responsible for engaging local housing corporation staff and helping them incorporate a self-assessment tool in to their internal management practices. The technical assistance opportunities will occur by phone, webinar, website, individual meetings, regional meetings, and statewide meetings. The Training Director will be responsible for planning and implementation of all of these opportunities.

Travel may incorporate up to 50% of the job. 

A critical part of the technical assistance is getting the resources to the housing professionals in a manner and approach that will be successful. The ability to “meet them where they are” and accommodate the busy workloads of nonprofit executives is crucial. 

Presentations
Make presentations at conferences or other large groups, including state government and local officials.

Research and Data Analysis

Be able to perform research and data analysis based on the findings of the activities performed. Research can include but is not limited to the funding of housing to local housing corporations, and housing best practices

Other

· Upload files and documents to DHN website

· Provide overall support for local housing corporations

· Participate in and report out at DHN Board meetings

· Maintain professional ethics in keeping with confidentiality of information and materials
REQUIREMENTS
Education: Master’s degree in human service field or nonprofit management preferred but not required. BA degree required. 

Work experience: Previous experience in housing or related field preferred.

Knowledge and Skills: 

· Knowledge of nonprofit management practices is critical. 

· Knowledge of housing maintenance and/or an experienced homeowner is highly preferred. 

· Knowledge of and interest in working to benefit people with disabilities is critical.

· Excellent organizational and presentation skills are a priority.  
· Ability to establish effective working relationships with a wide range of individuals in a relatively short period of time, including the Ohio DODD, nonprofit executive directors and staff, County Board superintendents and staff, and others is critical.
· High comfort level with technology is required
Hiring is subject to criminal background check and driving record review.

COMPENSATION
This position is grant funded, so resources are limited. Compensation is negotiable.

PROCESS

Send your resume and cover letter to stevefarrell@disabilityhousingnetwork.org by 5pm on Monday, September 27. 

